< ENVIROCERT

International, Inc?

The following steps show how to renew your
Certification through the ECI Portal.

Email Address:

1) Visit ECI Portal

Password:

2) If you need to reset your
€ ENVIROCERT EnvyiroCert Certification Portal password, click on “Reset

International, Inc:
password” on the left of the

Home Welcome to the EnviroCert Certification Portal! You may login to apply for certific:

Store exams that are offered by EnviroCert. If you have questions on how to log in, ple: page E nte r‘ yo u r‘ u Se r n a m e
below that best describes you and follow the instructions. :

ACCOUNTS | dd ﬁl i h
Experiencing difficulties using this system? Make sure your browser is the latest (e m a I a ress O n e Wlt

Reset password Chrome. Still experiencing difficulties? Try accessing the system on a different nej . “

Create new profile home or a public library). Need assistance? Email us: info@envirocertintl.org ECI ) a n d CI | C k Reset

”
Verity Certfcaton Password”. If you know your

Group A: | am from either Malaysia or Canada.

password, enter it and move
on to number 4). If you have
never logged into the portal
before you will enter the email

Store Forgot your password? .
address we have on file for
Reset password Please enter your username (email address) to reset your password.

you and then “Reset Password”.

Create new profile
Note: For full instructions on how to reset your password, click the “Home” link on the left navigation

menu. Then following the instructions under Group B if you DO know your User Name or the

Verify Certification instructions under Group C if you do NOT know your User Name.

User Name:

3) This will prompt an automated

If you're having technical problems, please email: info@envirocertintl.org

email sent to your email address.
Follow the directions on that

CERTIFICATIONS email to reset your password.
% My Certifications

I Renewal

4) Once you are in your
Certification Portal, Click on MY
PDH PORTFOLIO at the bottom, left
of the screen.

cob
M My PDH Portfolio




My PDH Credits

No PDH credits

Add External PDH

Add ltem

06/13/2016

Date Earned
Category
Title

Credits

Documentation @

=+ Add More...

Source A: College/University Cours. v

Select file

Close Save Changes

5) This will direct you to

MY PDH CREDITS page

with a button reading “ADD
EXTERNAL PDH.” Click on that
button.

6) A dropdown menu will open
where you can enter your PDH
information and upload
documentation.

7) When you have entered your
PDH information, please click
“SAVE CHANGES” at bottom, right
of box.

8) You will repeat these steps as
many times as you need, to enter
all your PDH information.




CERTIFICATIONS
#* My Certifications

9) Return to the left side of page,

toward the bottom. Click on
CONTINUING ED. “Renewal”. This will redirect you

R My PDH Portfolio to the renewal page.

10) To the left of your certification,
you will see a small box. Click on
that box. This will bring up your
fee and the “FINISH AND PAY”
button at the bottom of the page.

Renewal Progress

CPESC category A L5
Expires: 05/26/2016 Requirement fulfilled
N Tora! L5

Requirement fulfilled

11) Click on “FINISH AND PAY” to
be directed to a secure site to
Fee Summary pay with credit card.

Description Fee
CPESC: Renew certification for 1 year(s) $125.00

o) p— 12) Please be sure billing
address and zip code match
information for credit card you
are using, as the transaction will
not go through otherwise.

13) If you would like a receipt of
your completed transaction you
will need to print the screen
showing your order number.
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